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CTR Tool: submit a program report

1. Log in at ctrsurvey.org and click MANAGEMENT DASHBOARD to see 
your worksite(s). 

2. Scroll or search to find the WORKSITE for which you wish to submit or 
view a program report and click on the worksite.

https://ctrsurvey.org/#/
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3. While on the Network Stats page, a box will appear below the network 
information box that shows if a program report has been previously 
submitted or is in progress.

4. Click START to begin a new program report submission. 



CTR Tool: submit a program report

5. Verify the worksite information 
that is automatically filled in.

• Some fields are locked for 
editing. If these need to be 
corrected, contact 
TDM@wsdot.wa.gov. 

6. Scroll through the page and 
provide the requested information 
for each field.

• Most fields are required but 
some are optional. 

mailto:TDM@wsdot.wa.gov
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7. The navigation panel on the right 
displays a status for each section. 

• A check mark indicates the 
section is complete. 

• A caution symbol indicates the 
section is in progress and some 
questions haven’t been 
answered. 

• A pencil in a box icon indicates 
the section has not been 
addressed.
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8. Click SAVE to save the progress to allow someone to return to the 
program report later. 

9. If a program report has been saved, the Network Stats page will show 
a progress bar. Click EDIT to continue filling out the program report.  
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10. Once every section has been filled 
out (and shows the check mark 
symbols), click SAVE.

11. Once the information has been 
saved, the submit button will 
become available. Click SUBMIT to 
open the signature page. 
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12. Read the employer commitment 
statement and click SUBMIT.
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13. After the program report has been submitted, the Network Stats 
page will show a submission date.

14. If you wish to see a previously submitted program report, click VIEW. 
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15. The program report can be downloaded and printed by clicking 
EXPORT AS PDF near the top of the screen. 

• At this time, only the most recent program report can be 
viewed and exported. If you have a business need to view past 
reports, please save the current program report in your records 
before a new program report is submitted. The next program 
report will override the current submission. 
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