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Technical Committee Joint
Retreat Update

WSDOT TDM Team
September 5, 2024



Logistics

 Dates: Nov. 6-7, 2024
« Location: Washington State Ferries building, 2901 3rd Ave, Seattle, WA
 Rough schedule:

— Nov. 6, Full day: Executive Board and Technical Committee together, anticipate
9:00 AM-5:00 PM.

— Nov. 7, Half day: Technical Committee only, anticipate 9:00 AM - 1:00 PM.
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Retreat Planning

« Facilitator (Lisa Voight, Eudaimonia Rising) timeline and next steps:
— Discovery: September
 Individual interviews
» Participant survey to rank agenda preferences
— Retreat design: October
» Develop facilitation activities
« Final agenda: late October
— Retreat: Nov. 6-7, 2024
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Travel Reimbursement

 Reimbursement from WSDOT for travel subject to WSDOT policies outlined in Travel
Policy and Procedure Manual. In accordance with the policies reimbursement may
cover:

— Transportation: mileage, parking, airfare, train, bus, public transportation
— Hotel and per diem meals provided only when traveling from 50+ miles away
— Meals not provided by WSDOT
« WSDOT intends to provide:
— Nov. 6 and 7: continental breakfast
— Nov. 6: lunch
— No dinner provided
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https://wwwi.wsdot.wa.gov/publications/manuals/fulltext/M3132/TPPM.pdf
https://wwwi.wsdot.wa.gov/publications/manuals/fulltext/M3132/TPPM.pdf

Travel Reimbursement

« WSDOT-provided reimbursement for
travel:

— Subject to WSDOT policies
outlined in Travel Policy and
Procedure Manual
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https://wwwi.wsdot.wa.gov/publications/manuals/fulltext/M3132/TPPM.pdf
https://wwwi.wsdot.wa.gov/publications/manuals/fulltext/M3132/TPPM.pdf

Travel Reimbursement

« WSDOT-provided reimbursement for
travel requires:

7> WSDOT



Travel Reimbursement

« WSDOT-provided reimbursement for
travel requires:
» Registration as a statewide vendor:

Statewide Vendor/Payee Services |
Office of Financial Management

Statewide Vendor/Payee Services

Statewide payee registration forms

tincreases processing time

.............

7> WSDOT


https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services
https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services

Travel Reimbursement

« WSDOT-provided reimbursement for —
travel requires: S —

» Registration as a statewide vendor:
Statewide Vendor/Payee Services |

Office of Financial Management

» Signed WSDOT-provided
authorization form
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https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services
https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services

Travel Reimbursement

«  WSDOT-provided reimbursement for
travel requires:
» Registration as a statewide vendor:

Statewide Vendor/Payee Services |
Office of Financial Management

» Signed WSDOT-provided
authorization form

 Coordination with WSDOT to
purchase airfare, Amtrak tickets
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https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services
https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services

Travel Reimbursement

« WSDOT-provided reimbursement for
travel requires:
» Registration as a statewide vendor:

Statewide Vendor/Payee Services |
Office of Financial Management

» Signed WSDOT-provided
authorization form

» Coordination with WSDOT to
purchase airfare, Amtrak tickets

o After travel:

— Completed and signed WSDOT
Travel Expense Voucher
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https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services
https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services

Travel Reimbursement

. . HXALT
« WSDOT-provided reimbursement for : '
Thank you for choosing to stay with Hyatt Hotels & Resorts

travel requwes: Confirmation: 32048398
* Registration as a statewide vendor: Hyatt House Seattle/Downtown

Statewide Vendor/Payee Services |
Office of Financial Management e

» Signed WSDOT-provided . e ——
authorization form

» Coordination with WSDOT to
purchase airfare, Amtrak tickets /J _

o After travel: _ 7

— Completed and signed WSDOT
Travel Expense Voucher

— Signed receipts, signed maps
with mileage identified
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201 Fifth Avenue North Seattle, Washington, 98109 United States
Tel: +1 206 727 1234

20 mi :



https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services
https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services

Travel Reimbursement

Look for follow-up email from us. We will work with you if you wish to seek
reimbursement for travel expenses from WSDOT. If you prefer, you may choose to seek
reimbursement for travel expenses from your own organization.
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