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CLOSE A SURVEY




CTR Tool: close a survey

. Log in at ctrsurvey.org, click MANAGEMENT DASHBOARD,
and go to MY NETWORKS.

. Scroll or search to find the WORKSITE with the survey that
needs to be closed.

. Click the worksite name.

SYLVIA'S CRUMMY CAKES - NORTH CITY


https://ctrsurvey.org/#/

CTR Tool: close a survey

4. Click SURVEY
MANAGEMENT in the

. . Mena~ SURVEY TITLE STATUS RESPONSES
left navigation column.
5. Find the survey in the ;
list and click on the .m
dropdown arrow to see iere sonver 0 R ‘

the menu of options.
6. Click EDIT SURVEY.



CTR Tool: close a survey

Basic Information
Additional Survey Information

Details

7. Click CLOSE SURVEY in p oo
the column on the right.

VIEW RESPONSES (3)

SURVEY STATUS :
OPEN

ey is now accepting responses.
Choose Close to end survey taking.

Choose Edit to cancel the survey and restart.



CTR Tool: close a survey

8. When the dialog box
appears, click OK.




CTR Tool: close a survey

Basic Information
Additional Survey Information

Details

9. Confirm that the survey is Suvy Quesions
closed by checking the
status in the right column.

VIEW RESPONSES (3)

0000

SURVEY STATUS :

CLOSED

ur survey has concludi

To begin taking responses agai

led

in, choose Re-
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